PAYMENT & WITHDRAWAL POLICY 2012
Course Tuition, Withdrawal, Payment Plans & Audit Fees

	Course Tuition


	$13 per credit hour 

	Online Course Tuition


	$12 per credit hour

	Administration Fee


	$5 per course

	Annual Student Fee (applies to all students)


	$30 per scholastic year

	Course Withdrawal Fee for courses under $1000.00*
	$50 per course plus the cost of course hours attended to a maximum of 3 classes OR 12 hours

	Course Withdrawal Fee for courses over $1000.00*
	$250 per course plus the cost of course hours attended to a maximum of 3 classes OR 12 hours

	Payment Plan Fee**
	5% of balance after initial minimum deposit

	Minimum Course Registration Deposit**
	$50 per course (except Holistic Therapeutic Massage $400)

	Audit Fee (one class only)
	$50 (3 hour class) or $100 (6 hour class)

	Full Course Audit Fee (available only to students who have previously passed the course)
	50% of cost of course 


 * Course Withdrawal
· For courses costing $1000 or more, a withdrawal fee of $50 plus cost of course hours attended (to a maximum of 3 classes OR 12 hours) will be applied to each course in which a student withdraws.

· Students choosing to change registration from one course to another are required to pay the course withdrawal fee.

· Administration fees, student fees, application fees, audit fees and payment plan fees are non-refundable.
· For courses costing $1000 or more, a withdrawal fee of $250 plus the cost of course hours (to a maximum of 3 classes OR 12 hours) will be applied.

· There will be no refund after the third class OR after 12 hours.

· Online courses:  each weekly class (whether online or an in class workshop) is equivalent to 3 in class hours 

** Payment Plans

· Any balance outstanding after registration is subject to a payment plan and a 5% fee will be applied.

· Payment plans must be set up and processed at time of registration.

· A credit card or post dated cheques are required to set up a payment plan upon registration.

· A student is entitled to a maximum of three payments following the initial registration deposit unless total registration costs equal more than $1200 in which case a student is entitled to a maximum of eight payments following the initial registration deposit.

· There is a $35 fee for 2 or more changes to the payment plan.

· Failure to remit scheduled payments will result in dismissal from course

· Payments must be completed two weeks prior to the end of the course.

· Diplomas, certificates, transcripts or attestations will not be issued to students who have an outstanding balance

Workshops

· Workshops are not eligible for payment plans.

· Full payment is required upon registration

· Workshops are not subject to administration fees, student fees, application fees or audit fees

· Refunds for workshops will not be issued within 7 days (5 business days) of workshop commencement, prior to that a full refund will be issued.

Diploma & Certificate Students

· A $400.00 non-refundable deposit is required upon registration in course Holistic Therapeutic Massage

· $50 non-refundable application fee for all diploma and certificate applicants to be paid with admission application

Discounts

· Students over the age of 60 receive a 10% discount

· Students registering prior to June 30 of the preceding scholastic year will receive a 10% discount when full payment is made by cash, debit or cheque (7% when full payment is made by credit card)

Payment Methods

· Visa, MasterCard, debit, cash and personal cheque are accepted.
· Tuition fees are tax deductible. NHC issues tax receipts in February.
Income tax receipts

· Income tax receipts are issued only under the following conditions:

· Credit courses that are considered as part of any of the programs and that are in duration of three weeks or more and that have 10 hours of study per week.

Notices

· NHC reserves the right to make changes or cancel any particular course or workshop without notice.
· Course costs are subject to change.
Diplomas, Certificates, Transcripts, Attestations

· Diplomas, certificates, transcripts or attestations will not be issued to students who have an outstanding balance

· Current students can request an electronic copy of a transcript 

· Upon graduation, students will be awarded either a diploma or certificate and a final official transcript will be issued

· $15 for re-issues of diplomas or certificates 

· $10 for re-issues of official transcripts 

· $10 for attestations.
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